ABTOHOMHA I HEKOMMEPYECKA 51 OPTAHU3AIIMA BBICIIETO
OBPA30OBAHUS "KABAHCKUN MHCTUTYT ®MHAHCOB,
HKOHOMUKU U UHOOPMATUKU"

WHCTPYKLIUA UOT - 04

0 OXpaHe Tpyaa
U1 aIMAHUCTPATUBHO-YIIPABIICHYECKOTO IIepCoHaa



1. Obuue TpeGoBaHHSA o'xpam,l TpyAa

1.1. K caMocTosTensHOH paboTe B KauecTBe aAMHHHCTPATUBHO-YIIPABICHYECKOIO
MepcoHana [JOIMyCKAloTCs JIMIA, O3HAaKOMJIEHHBIE C JOJDKHOCTHOH HHCTpYKLMEH H
TpoLIeIIIHE:

- [IpeIBapUTENbHbBIH MEIHLIMHCKHH OCMOTP;

- BBOJHBIN HHCTPYKTaX (TIpH NOCTYIUIEHUH Ha paboTy);

- HHCTPYKTAaX I10 [T0XXapHOH 6e30MacHOCTH;

- MepBHYHBIM HHCTPYKTaX Ha pabodyeM MecTe, MPOBOIMMEIH PYKOBOIHTENIEM
CTPYKTYpPHOTO MOJpa3/eNeHus 10 Hauaa CaMOCTOSITENbHON paboTEl;

- CTaXHPOBKY Ha pabodeM MecTe OT JBYX HeJelb 10 OOHOro Mecaua,

- obydeHue IO OXpaHE TpyJAa M IPOBEPKY 3HaHWH TpeOOBaHWH OXpaHbl TPyJa B
ATTeCTALlMOHHOM KOMMCCHH (B TEUEHHE IIEpBOro Mecsla paboTsl);

- HHCTPYKTaX IO 3JIeKTpoOe30MacHOCTH I HEIJIEKTPOTEXHHUECKOro [E€pCoHaNa
C IIPUCBOEHHEM I'PYIIIB! 1 MO 371eKTpOOE30MacHOCTH.

1.2. PykoBoauTenu, B HEMOCPEACTBEHHOM ITOJYHHEHHH KOTOPBIX HaXOAUTCS
3IEKTPOTEXHONOTHYECKHH MepCcoHal, TOIDKHBI NMPOHTY oOydeHue W MPOBEPKY 3HAHMH C
NMPHUCBOEHHEM COOTBETCTBYIOLIEH I'PYIIIE! ITO 31€KTPOOE30MaCHOCTH.

1.3. AIMHHHCTPaTHBHO-YIIPABIEHUYECKHH IIEPCOHAN [JOJDKEH O3HAaKOMHTBCA C
YCIOBHSAMH Tpy/Ja Ha pabo4eM MecTe U (MJIH) Ha BBEPEHHBIX MM OOBEKTaX CTPYKTYPHOIO
noJpa3esIeHus.

1.4. B TeueHMH TpYHOBOM [ESTENHHOCTH aJAMHHHCTPAaTHBHO-YIIPaBICHIECKUH
mepcoHan 0053aH MPOXOAUTh:

- MOBTOPHBIA HHCTPYKTaX (C MEPHOAHYHOCTHEIO HE pEeXe OJHOrO pasa B LICCTh
MECSLEB);

- BHEIUIAaHOBEIM HHCTPYKTaX (IpH HapylleHUH TpeOoBaHHM OXpaHBI TPy[Ja; IpU
H3MEHEHHH  TEXHOJIOTHYECKHX  IPOLECCOB; IIpH  3aMeHe WM  MOJCPHH3alHH
o6opyIOBaHHMs; NpYU HapylleHWH paboTHHMKaMM TpeOOBaHMM OXpaHbl TpyHa, €CIH ITH
HapyLIeHHs CO3JalH PeabHyI0 Yrpo3y HACTYIUIEHH TSXKKHX MOCIEACTBHH U T.A.);

- LeNneBod HHCTPYKTaX (IIpY BHIIOJIHEHHH pPa3oBBIX PaboT, MpH JHUKBHAALKH
NMOCNENCTBHM aBapHif, CTUXHHHBIX OefcTBUH U paboT, Ha KOTOpEIE OQOpPMIISETCS Haps-
IOMYCK, pa3pellieHHe WIH JpyTrHe ClIeLHalbHbIE JOKYMEHTEL, @ TAK)XKe IPH ITPOBEICHUY B
WHCTUTYTE MacCOBBIX Meponpuﬂmﬁ);

- MIEpBHYHBIA MHCTPYKTaX Ha pabodeM MeCTe IIpH IIEpEBOJE B YCTaHOBICHHOM
MOpSAKE M3 APYroro CTPYKTYPHOTO MOApa3feNeHHs M (MJIM) NpH TOpYYEeHHH HOBOH
paboTsl;

- NpOBepKYy 3HaHWH TpeOOBaHUH OXpaHB! TpyJda (C MEPHOAMYHOCTBIO HE pexe
OIHOTO pa3a B TpH roja);

- HHCTPYKTaX [0 3JeKTpoOe30MacHOCTH C INPHUCBOEHHEM TIpymmsl 1 110
3NeKTPOoOE30MacHOCTH (C MEpHOUYHOCTE HE PeXe OJHOrO pasa B rof);

- IEPUOJUYECKUH MEIULIMHCKHH OCMOTP.

1.5. AIMMHHCTPaTHBHO-YIIpaBIeHYeCKHH IepCOHall, MMEIOIIHH COOTBETCTBYIOLIYIO
TPy 110 31€KTpo6e30MacHOCTH, 0053aH IPOXOJMTE O4EPEHYIO IPOBEPKY 3HAHUH HOPM
H npaBui1 paboTel B AJIEKTPOYCTAaHOBKAX B YCTAHOBIEHHBIE CPOKH.



1.6. AIMHHHCTPaTHBHO-YyIpaBIeHYECKHH nepcoHan 00s3aH cobmoaars pasuiia
BHYTPEHHETO TpPYZOBOTO paclopsAlKa, PEeXHM Tpyda H OTAbIXa, YCTAHOBJICHHbIE B
YHHUBEPCHTETE.

1.7. Tlpu pabore Ha agMHHHCTPATHBHO-YIIPABICHUYECKHH IEPCOHAN BO3MOXHO
BO3JEHCTBHE CIIEAYIOIUMX OMNACHBIX M BpeOHBIX ITPOHU3BOIACTBEHHEIX (aKTOPOB:

- HEZIOCTAaTO4YHasi OCBELEHHOCTh pabouero Mecra;

- 3pDHTEEHOE YTOMIIEHHE IIPH JUIHTEbHOH paboTe ¢ JOKYMEHTaMH;

- 3pHTENLHOE YTOMIIEHHe TIIpH JJHTENbHOH pabore ¢  KOMIBIOTEPOM;

- IOpa)KeHHe DJJIEKTPHYECKHM TOKOM IIPH HCIIOJB30BAaHHH 3JIEKTPHYECKHX
npubopoB;

- IICHXO3MOLHOHANbHEIE Harpy3Kd: CTEleHb OTBETCTBEHHOCTH 32 pe3ylbTaT
COOCTBEHHOH HeATENbHOCTH, 3HAYHMOCTH OLIHOKH.

1.8. AIMMHHCTPAaTHBHO-YIIpABJIEHYECKHH IMepcoHa] o0s3aH coONofaTh IpaBHIIa
NOXXapHOH 0e30macHOCTH, 3HaTh HallpaBIE€HUs 3BaKyallud IIpH [I0Xape, 3HAaTh MeECTa
pacroyioXeHHs NIepBUYHBIX CPEACTB I10KapOTYILUEHHS U YMETh HMH I10JIb30BaThCA.

Hengpss 3arpOMOXIaTh JOOCTYTIBL 44 IPOXOJBbI K IIPOTHBOIIOXAPHOMY
HHBEHTAapIO, OTHETYILHUTENSIM, THAPAaHTaM M 3allaCHbIM BBIXOJ(@M H3 [TOMEILEHHH.

1.9.  AQOMHHHCTDaTHBHO-YNPABIECHYECKHH I€pCOHAl [OOJDKEH 3HaTbh MECTO
HaxOXXJEHHsA MEJULIMHCKOH anTeuykKH, [NPaBUIBHO MOJbB30BAaThC MEIHKaMEHTaMH U yMETh
OKa3aTh A0Bpa4eOHYI0 MEIHLIMHCKYIO IOMOUIb IOCTPaaBLIHM.

1.10. TIIpu HecyacTHOM ciy4yae Ha IPOU3BOJACTBE aJMHUHHUCTPATUBHO-
yIpaBJieHYECKHH IEPCOHA 00s3aH:

HEMEUICHHO OpraHM30BaTk [EPBYIO IIOMOILb IOCTpajaBlleMy H IIpH
HEOOXOHMOCTH IOCTaBKY €ro B MEAULIMHCKYIO OpraHH3altIo;

- IIPMHATH HEOTJIOXHbIE MEphl M0 NPeAOTBPAllEeHHIO pa3BUTHS aBapUHHOHN MM HHOM
Ype3BbIYAMHON CUTYyallud U BO3EHCTBUS TPaBMUPYKOLWHUX GAaKTOPOB Ha IPYTHX JIHL;

- COXpaHHTh A0 Hayanua paccieloBaHHs HECUaCTHOIO ciiydas OOCTaHOBKY, KaKOH OHa
Obl1a HA MOMEHT IIPOUCIIECTBHS, €CIIH 3TO He YIpOXKaeT )XHU3HU U 3[0POBBIO JPYTHX JIHL] U
He BeJeT K KaracTpode, aBapHHd MM BO3HHKHOBEHHIO HHBIX 4YpEe3BBIYalHbIX
0o0CTOATENBCTB, @ B ClIy4yae HEBO3MOXHOCTH €€ COXpaHEHHdA. - 3adHKCHpOBATk
CIIOXKHMBIIYIOCS OOCTaHOBKY (COCTaBHTh CXE€MBI, IIPOBECTH (OTOrpapupoBaHHE HIIH
BHAEOCHEMKY, IPYTHE MEPOIIPHATHA).

1.11. B npouecce paboThl aiMHHHCTPAaTUBHO-YIIPABIEHYECKHH II€PCOHAN NOJDKEH
co0monaTh mpaBuUiia JIHYHOH THI'HEeHBl, coAepXaTh B YHCTOTE pabodee MeCTO, NPHHHUMATh
NHUILY B CIIELHABHO YCTAHOBIIEHHBIX MECTaX.

1.12. AIMHHHCTpaTHBHO-YIIpaB/I€HUYECKHHA II€pCOHall MJOJDKEH 3HaTh H CTPOro
BBIITOJTHATE CIEAYIOLIME HHCTPYKLIMH 10 OXpaHe TpyJa:

- IO OKa3aHHI0 [0BpaueOHOM MEOHUUMHCKOH TIOMOIUM  IIOCTPaJaBlIHM
HOT - 03, t

- 1o noxapHo# 6e3onacuoctd B AHO BO "KUDIN";

- BBOAHBIH HHCcTpyKTaxk MOT-01;
- [10 OXpaHe TpyJAa M)A aAMHHHACTPATHBHO-yIpaBneHyeckoro nepcoxnana MOT-04;



- 110 BUAY BBIIIOJHACMBIX pa60T, BXOIOAIINX B JOJDKHOCTHBIE 00513aHHOCTH.

1.13. AIMHHHCTPaTHBHO-YIIPaBIEHYECKUH IiepcoHarll, JIOITYCTUBLUHH
HEBBINIOJTHEHHE MJIH HapylleHHe HHCTPYKUHH [0 OXpaHe TpyJda IpHBJICKACTCA K
JHCUMIUTHHAPHOH, aJMHHHCTPAaTHBHOM OTBETCTBEHHOCTH B COOTBETCTBHH C IpaBHJIaMU
BHYTpPEHHErO TPYNOBOr'O PAcIOpA/Ka, YCTAHOBIECHHBIMHA B YHHBEPCHTETE.

2.TpeGoBanus oxpaHbl TPyJa Nepel HA4aJIOM paboThI

2.1. AIMHHHCTPaTHBHO-YNIPABJIEHYECKHH II€PCOHAN TMepel HadaloM paboTel
obs3aH:

- Ip1 HEOOXOAHMOCTH IPOBETPHTH [TOMELIECHHE;

- OCMOTpETH ¥ NIPUBECTH B MOPSIOK paboyee MeCTO;

- OTpETYJINPOBATh OCBELIEHHOCTh Ha paboveM MecCTe;

- IPOBEPUTH NPaBHJILHOCTh YCTAHOBKH CTOJIa, CTYJIa;

- yOEeIUThCS BHEIIHMM OCMOTPOM B OTCYTCTBHH MEXaHHYECKUX IOBPEXKICHHH
WIHYPOB  JJIEKTPOIIHTAHHs,  KOPIYCOB  3JEKTPOOOODYAOBAaHMS,  CBETHJIBHHKOB,
KOHIHIIHOHEPOB, 1a00paTOpHOTo U (MIIH) APyroro o00pyI0BaHHs;

- INpOBEPHTH HAlM4YKMe CPENCTB KOJUIEKTHBHOH 3alUMTHl, NPENOXPaHHUTEIbHBIX
YCTPOHCTB.

2.2. B cny4yae 06HapyKEeHHsI HEHCIIPABHOCTH:

- HE BKJItOYaTh 000pyNOBaHHE;

- He IPUCTyNaTh K pabore;

- COOOLIMTH, © HEHUCIPABHOCTH HENOCPEACTBEHHOMY HIIH  BBILIECTOALIEMY
PYKOBOJMTEJFO, TIPENPUHATE HEOOXOAMMBIE MEPONPHATHS 1O YCTPAHEHHIO aBapHHHOH
CHTYalHH WJIH HEIoJIaloK 000pyN0BaHHs.

3. TpeGoBaHus oXpaHbl TPyJa BO Bpemsi paboThl.

3.1. Bo BpeMs pabOThl aAMHHUCTPATHBHO-YIIPaBIEHIECKUH NTEPCOHA 0053aH:!

- colepXaTh B IOPSAKE M YHCTOTe paboyee MECTO, HE NOIMYCKaTh 3arPOMOXKACHHUS
ero JOKyMEeHTaMH;

- comepxaTh CBOOOAHBIMH IIPpOXOABl K paboyHM MecTaM, He 3arpoMOXIaTh
o6opyOBaHHE MpPEIMETaMH, KOTOpBIE CHHXKAIOT TEIUIOOTIAa4dy CPEACTB OPITEXHHKH H
Ipyroro o60pya0BaHH;

- CIEIMTH 33 MCIIPABHOCTBIO CPEJCTB OPITEXHHUKH M IPYroro o0opynoBaHHUS;

- IpY JUIMTEJBHOM OTCYTCTBHM Ha paboyeM MecTe OTKIo4YaTk CpeacTsa
OpPITEXHHKH H JApyroe o0OpyIOBaHHE, 33 HCKIIOUYEHHEM OOOpYNOBaHHS, ONpPENENIEHHOTO
JUIS. KpYTJIOCY TOMHOM paboTh! (ceTeBblE CEPBEPHI M T.[1.);

- OBITh BHUMATENLHBIM NPH paboTe, HE OTBIEKATHCS M HE OTBIEKATh APYTHX;

- He JIOTycKaTh K paboyeMy MecTy NOCTOPOHHHX JIHLL;

- He [OIOycKaTh TIOBPEXIEHHMs IIHYpOB JJIEKTPONMTaHUs 0OOpydOBaHH,
HAXOXKJICHUS Ha HHUX Kakux-1ubo IIPEeIMETOB M CONPHKOCHOBEHHS C HArpeThIMH
IIOBEPXHOCTSIMH.



3.2. TIpu HaxoXJEHHH B TMOMELICHHAX, Ha TeppUTOpHH VIHCTHTYyT2 M B APYTHX
MecTax TIPH BBITONHEHMH CIYXeOHBIX obs3apHoCcTed  (ciyXebHple KOMaHIHPOBKH,
pa3oBble MOpPYYeHHs H T.1.) aIMHHHCTPATHBHO-YNIPABIEHYECKHH TepCOHal 00s13aH
BBITONHSATE CHEAYIoLHe TpeOOBaHU:

— XOIHTH MO JECTHUYHBIM MaplluaM, AepXack 3a Iepuia,

- IepeBUIaThCs N0 TEPPUTOPUH H B 31aHHH CTIOKOHHBIM LIAroM;

- Ha TEPPUTOPHH XOIHMTE M0 NEUIEXOHBIM I0POKKAM, TpOTYyapaMm,

- TIpH MOJIb30BAHUH JTHPTOM COBMIOATH PABHIA [OIB30BAHHS IHPTOM;

- NIepeXONHTh aBTOMOOHUIIBHBIE IOPOTH TONIBKO B yCTaHOBJIEHHBIX MECTAX;

- B 3UMHee BpeMs TEPEIBUIraThCs MO NEIIEXOIHBIM NOpOXKaAM, MIOCHINIaHHBIM
NECKOM;

- OCTeperaThcs HaXOXKIEHHs W MEPEIBIKEHHS B MECTaX CBUCAHHA C KpBILI HaJleJH H
CHEra;

- TIPH BBIXOJE W3 3[aHMs M C TEPPUTOPHH OpraHH3atHH yOeauThcs B OTCYTCTBHH
JBMXYLLErocs TPaHCTIOPTa,

- obpawarh BHHMaHHS Ha 3HAKH 6e30MacHOCTH, CHrHanbl M BBIMONHATE HX
TpeboBaHHS,

_ He CamUThCs M He 00JIOKAYHBATECS Ha Clly4aiHble TIPEIMETEl ¥ OrPaXX/ICHHA.

4. Tpe6oBanHus OXpaHbl TPYAa B AaBAPHHHBIX CHTyalHsAX

4.1. Tlpu moOBIX NpH3HAKAX NpefaBapuiHOA CHTyaudH aJIMHHHCTPAaTHBHO-
yTpaBieH4eCKHH NepcoHall NOJDKEH:

- OLIEHWTb BO3HHKILYK 0OCTaHOBKY, HEMENTIEHHO NIPEKPATHTE paboTy M U3BECTHTH
BBILIECTOSIIErO PYKOBOIUTENS O CJIOXUBIICHCS CUTYALMH;

- MPHHSATH MEpPHI N0 NMPENOTBPAILEHHIO aBapUHHOMN CHTyallHH, COXPAHEHHUIO XH3HH 1
37I0pOBBsI pPAOOTHHKOB; '

- MOKHaas TIOMelIeHHe, OTKIIIOYHTH BCE 37eKTpONpHOOpsl ¥ 00OpYHOBaHHUE,
BEIK/FOYMTH CBET, IIOTHO 3aKPBITh JBEPH, OKHA, GOPTOHKH.

42. TIpd BO3HHKHOBEHHWM MOXapa, TPH 3a[bIMICHHH aJIMUHUCTPATHBHO-
ynpaBlieHYecKHii nepcoHan 0os3aH: :

- HeMeJJIEeHHO COOOLIMTE Mo TeledOHY BBI30BA 3KCTPEHHBIX cyx6 «112» uinu mne
Tenepony «01» B NOXapHYIO OXpaHy, ONOBECTHTE paboTaroIHX O MoXape, NOCTABUTD E
M3BECTHOCTh HEMOCPEICTBEHHOTO HIIH BRILIECTOSALIETO PYKOBOMUTETS. "

4.3. AJIMHHHCTPaTHBHO-YINpaBIeHYEeCKHH MNepcoHal 06s3ad NPUHUMATL Y4acTHE
pacciefOBaHUH HECHACTHBIX CIy4aeB Ha MPOH3BOACTEE, TIPOUCLIENLINX B €r0 CTPYKTYPH
noapasfiefleHHH, NpeloCTaBIATe MO Tpe6GOBAHUIO KOMHCCHH IO  pPacclieloBaH]
HecyacTHOTO ciydasi Bce He0OX0AUMBbIE NOKYMEHTHI.

5. Tpe6oBaHus OXpaHbI TPY/AA MO OKOHYAHHH paboTsl

5.1. [Tocne oxoH4YaHHs paboOThl HEOOXOAHUMO:

- IPUBECTH B MOPSJOK pabouee MeCTo;

- OTKJIFOYMTH NPHOOpPE! U 060pyI0BaHHE 33 HCKITFOUCHHEM pabOoTaoUIEro B XAYLIEN
pexxume (pake, CHrHanM3auus 1 T )
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- 3aKPBITh OKOHAQ;
- OTKJIFOYHTH OCBELUEHUE;

- AOJIOXHTBE CBOEMY HETIOCPEACTBEHHOMY HJIH BBILICCTOALUEMY PYKOBOIHUTEN O
3aME€YECHHELIX BO BpEM# pa6OTbI HEHCIIPDABHOCTSX U HEnoJjaaKax.
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